
Your Profile
Photos help others get to know you
You may never forget a face, but if you’re like most people, you have forgotten 
a name or two. Do yourself – and your WSAE colleagues – a favor by posting a 
photo on your WSAE website profile. 

A good profile photo is:

• Close up – your face, with a little shoulder and background for framing

• Casual –tells more about your personality than a studio shot

• Color – black-and-white is for old yearbooks, not the web

• Contemporary – if no one remembers you with a mullet, it’s time for a 
new photo

The best format is a square, approximately 200 by 200 pixel, jpeg file. 

Your bio is your elevator speech 
The biography section of your profile is the 
online equivalent of your “elevator speech,” the 
introduction you are prepared to give to someone 
you meet on a 30-second elevator ride. 

Your profile already tells others your name and title. 
Your bio also should tell readers something about 
you as an individual. This information – a special 
professional or personal interest, a unique skill or 
experience, something from your background – 
differentiates you and provides a starting point for 
conversations. 

Visit WSAE.org, click on the icon next to the bio 
section, and follow the prompts. Help others in the 
community get to know you!

Make Mr. Nobody 
disappear
Go to your profile in 
WSAE.org, click on the 
icon on the upper right 
corner of the photo 
space, and follow the 
online prompts. 

Communities 
Get the most out of your WSAE 
membership by connecting 
online with colleagues. There 
are several communities created 
for a specific topic, in addition 
to the Association Open Forum, 
which is open to everyone who 
is part of the WSAE community. 

Here’s how to participate in a 
community.

1. Log into wsae.org. 

2. Select “Communities” from 
the top menu.

3. Choose “Browse all 
Communities and Task 
Forces” and view the list. 
Note the filters (in boxes at 
the top) that allow you to 
refine your search.

4. Choose a community 
and click the green “Join” 
button. If you are already 
a member, you will see a 
green checkbox on the left. 
Some communities, such as 
the Board of Directors and 
committees, are available 
only to committee members. 

5. Choose how frequently 
you want to receive email 
notices from the community 
from the pop-up menu. 

6. You’re in! Check back 
frequently to see what’s new 
on WSAE Connect.

Getting started on WSAEConnect

The new wsae.org is your opportunity to expand your professional network 
and build on the relationships you’ve developed through your participation in 
WSAE. The website is the place to learn, try out ideas, and pick the brains of 
other execs who face similar challenges. It truly is the site that you create.

If you’re familiar with Facebook or LinkedIn, you know that the first step to 
participating in an online community is to log in and create a profile. The 
information you share in your profile provides the common ground on which 
relationships begin. The more complete you make your profile, the better!

Start here: www.wsae.org >Participate > GET STARTED

View WSAEConnect video tutorials at wsae.org >Participate > GET STARTED



Ask a question, post a comment 
WSAEConnect is the website that you – the members of the community – write. 
How? By posting your questions and comments. 

1. Log into wsae.org.

2. See Recent Discussions on the home page.

3. Scroll to the bottom of the list of recent discussions and click on “Post” in the 
lower right corner.

4. Choose an eGroup (community) conversation from the drop-down menu 
in which to post your question or comment. (Association Open Forum is 
available to everyone.)

5. Cross-post to another eGroup, if you like.

6. Write a descriptive title, e.g., “Learn about SEO marketing” rather than “next 
roundtable.”

7. Write your content in the text box.

8. Attach a file by choosing “attach” at the bottom of the screen.

9. Click “send.”

10. Congratulations! You’re a content developer! 

 

Write a blog or announcement 
If you have an announcement to make or an opinion to share with the 
community, consider using the blogging feature of WSAEConnect. Keep in mind 
that questions or comments designed to generate conversation are a better fit for 
“Discussions” than “Blogs and Announcements.” 

1. Log into wsae.org.

2.  On the home page, go to the end of the “Blogs and Announcements.”

3.  Click on “Create a blog.”

4.  Give your blog or announcement a descriptive title. 

5.  Write your message in the text box.

6.  Click “publish” at the bottom of the page.

You have the option to associate your blog or announcement with a particular 
community. Also, you can limit who can see and respond to your message. WSAE 
encourages using the default settings.

Browse the libraries 
WSAE Connect is the online resource repository for the association executive 
community. Browse the libraries to find information. 

1. Log into wsae.org.

2. Choose “Browse & Find” from top menu. Select “Browse” and “Libraries.”

3. Scroll through the libraries to see what is available, or use the search box in 
the upper right.

4. Click on the title of the library entry or on a document within the entry.

5. Note that there can be multiple documents within a single library entry. 

Add to the libraries
You can attach a document to a 
discussion posting.

1. Go to the www.wsae.org home page.

2. Scroll to the bottom of “Recent 
Discussions” and click on the 
word “Post.”

3. Choose the Association Open 
Forum to share a document with 
everyone in the community or 
choose a specific community.

4. Write a title and a brief message 
that describes your library entry.

5. Click on “attach” at the bottom of 
the screen.

6. Follow the online prompts to 
select a file from your computer 
and upload it. 

You can also add an entry directly to a 
library. This path involves more steps, 
but gives you more options.

1. Choose “Participate” from the 
top menu. 

2. Click on “Add a library entry.”

3. Write a descriptive title and 
description. Keep in mind that a 
library entry can have multiple 
documents within. 

4. Choose the library you wish to 
post to from the drop-down 
menu.

5. Select the type of file you want 
to post. Most of the time you will 
use “standard file upload” for 
Word documents or PDFs, but 
you can also upload a hyperlink, 
webinar or YouTube video. 

6. If you want to impersonate 
another community member, 
enter his or her email. Most of 
the time you will skip this step.

7. Click “next” if you need to give 
your file a more descriptive title 
and description.

8. Choose “finish” when you’re done.

Note the red edit tools to the right 
of your library entry. Only you and 
the site administrator have access 
to these. Use this when you want to 
delete or replace a document. 
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